[Tpunoxenue Ne 5 k npukaszy
MUHHUCTEPCTBA 00pa30BaHUsI
CaparoBckoit o0macTu

ot 20.11.2015 Ne 3494

I/IHCprKHI/Iﬂ AJIA YWICHOB KOMUCCHH, YHAaCTBYIOIIIMX B OpPraHu3aiuu
HTOIroBOro COYMHCHMNA (I/ISJ]O)KCHI/ISI)

UjieHbl KOMHUCCHH, YYAaCTBYIOIIME B OpraHU3allMd UTOTOBOI'0 COUYMHEHHS
(u3noxkenus) (manmee — 4YJIEHBI KOMHCCHM), JO Hadaja MPOBEICHUU HTOTOBOIO
COUMHEHHUS (M3JI0KEHUS) 00s13aHbI 03HAKOMUTHCS C:

— HOPMATHUBHBIMM  MPABOBBIMH  JOKYMEHTAMH, pErjaMeHTUPYIOIIUMHU
MPOBEJEHUE UTOTOBOTO COUMHEHUS (M3TI0KEHUS);

— WHCTPYKIMEHN, OTpeIeIAIoNIei MOPsI0K X padoThI;

— MpaBUJIAMU 3aM0JIHEHUS OJIAHKOB UTOIOBOTO COUMHEHUS (M3TI0KEHUS);

— npaBwiaMu O0pOPMIICHUS OTYETHBIX (DOpM ISl MPOBEAECHUSI UTOTOBOTO
COUMHEHHUS (M3TOKEHHUS).

B 1enb npoBeleHHsI HWTOrOBOr0 COYMHEHHS (U3JI0KEHHUS) YWIEH
KOMUCCHUH [10JI7KEH::

— MPONTHU Yy PYKOBOAUTENST 00pa30oBaTEIbHON OpraHU3alluil HHCTPYKTAX IO
MOPSIIKY W TpolLenype MPOBEACHUS HUTOTOBOI'O COYMHEHUS (M3JIOXKEHUS) W
MONYYUTh UHQPOPMAIMIO O HA3HAYEHUU UWICHOB KOMHUCCHU IO Yy4EOHBIM
KaOHWHEeTaM;

— MONYYUTh Yy PYKOBOAUTENS CIACAYIOIIUE MaTepUallbl:

UHCTPYKIUIO [IJI1 YYaCTHUKOB HWTOTOBOTO COUYMHEHHUS (M3JI0KEHUS),
3aYUTHIBAEMYI0  WIEHOM KOMHCCHM  00pa30oBaTeNbHOW  OpraHu3alud 10
MPOBEJAECHUI0 HTOTOBOTO COYMHEHUsS (M3J0XKEHUS) B ydeOHOM KaOWHeTe mepen
Ha4yaJoM MPOBEJCHUS UTOTOBOTO COYMHEHUS (MU3J0KEHUsI) (0JlHAa MHCTPYKIUS HA
onuH kabuHer) (npunoxenue Ne 1 k [opsaaky);

MHCTPYKIUM JJi1 Y4aCTHUKOB HUTOTOBOIO COYMHEHUS (M3NOKEeHUs) (Ha
Kakaoro yuactauka) (mpusioxenue Ne 2, 3 k [lopsnky);

0JIaHKU UTOTOBOTO COUMHEHUSI (U3T0KEHUS);

YEepHOBUKM (2 JKMCTa HA OJHOTO YYaCTHUKA HMTOTOBOI'O COYMHEHUS
(M3nmoxxeHus);

OTUETHBIE (POPMBI 1JI MPOBEACHUSI UTOTOBOTO COUMHEHUS (U3I0KEHUS);

opdorpapuueckre CcaoBapu sl Y4ACTHUKOB HMTOTOBOTO COUYMHEHHS
(opdorpaduueckrie 1 TOJIKOBBIE CIOBAPH JII Y4aCTHUKOB U3JIOKEHUS);

— MpPONTH B CBOM Y4eOHBIM KaOWMHET, MPOBEPUTH €ro TOTOBHOCTH K
MPOBEJECHUIO UTOTOBOI'O COYMHEHUS (U3JIOKEHTHUSA) U MPUCTYIMUTh K BBITOIHEHUIO
CBOMX 00SI3aHHOCTE;

— MOJTOTOBUTh MECTO B KaOWHETE, I/I€ YYaCTHUK UTOrOBOI'O COYMHEHUS
(M3II0KEHHS) MOXKET OCTaBUTh CBOM JINYHBIC BEIIIH;

— paznarb Ha paboyue Mecra Y4YacTHHUKOB HTOIOBOTO COYMHEHUS
(M310KEeHUs1) YEPHOBUKU (HE MEHEEe JIBYX JIMCTOB), HHCTPYKIUU ISl Y4aCTHHKOB
UTOrOBOI'0 COYMHEHUS (U3JI0KEHHUST) Ha KaXI0r0 y4aCTHUKA;



— MOJATOTOBUTh Ha JOCKEe (MH(DOPMAIMOHHOM CTEHJZI€) HEOOXOIUMYIO
nHGOPMAIIHIO JIJISl 3aMOTHEHUS OJIAHKOB PETHCTpaIliu;

— "HauuHast ¢ 09.45 mo MeCTHOMY BPEMEHM IOJY4YUTh OT PYKOBOIAUTEI
o0pa3zoBaTebHON OpraHu3alud TEeMbl COYMHEHUS (TEKCThl H3JIOXKEeHHs). Tembl
COUMHEHHUS MOTYT OBITh pacredyaTaHbl Ha KaXI0r0 Y4aCTHUKA UJIM Pa3MEIECHbI Ha
nocke (MHPOPMALIMOHHOM CTE€HJE) — B JaHHOM CJlydae uYJeH KOMHCCUU
MOJATOTABJIMBAET Ha JOCKe (MH(POPMAIMOHHOM CTEHJI€) TeMbl COUYMHEHMS. TEeKCT
JUISL W3JI0KEHUS pacledyarbiBaeTcsl TOJbKO ISl TUIYXUX, Cl1a0OCHbIIIauX
YY4aCTHUKOB HMTOTOBOIO U3JIOKEHHUS, a TaKKe YYacCTHUKOB C TSKEIIbIMU
HapYIICHUSIMU PEYH;

— o0ecneyuTh OPraHU30BAHHBIM BXOJ YYAaCTHHUKOB HUTOTOBOI'O COYMHEHUS
(u3noxkeHusi) B KaOWHET. YUYAaCTHUKM MTOTOBOTO COYMHEHUS (M3JIOKEHUS)
paccaxxuBaroTcsi 3a pabodyue CTOJibl B KaOWHETE B MPOM3BOJIBLHOM MOpSJKE (110
OJIHOMY Y€JIOBEKY 3a pabouwuii cTon);

— yKa3aThb MECTO, IJIe Y4aCTHUK UTOI'OBOTO COYMHEHUS (U3JI0KEHUS) MOKET
OCTaBUTb CBOU JINUHBIC BEIIIH.

Bo BpeMs mpoBeaeHHUS UTOTOBOIO COYMHEHUS (M3JI0KEHHs) Ha pabodeMm
CTOJIE YYacTHUKA, MOMHMO PETUCTPAMOHHOrO OJiaHKa, OJIaHKOB 3arucH,
YEPHOBUKOB HAXOMSTCSL:

pyuka (reneBasi, KanmvUIsipHas UK MepbeBas ¢ YEPHUIIAMU YEPHOTO 1[BETA);

JIOKYMEHT, YIOCTOBEPSIONINNA TUYHOCTH;

opborpapuueckuit  ciroBapb (Vi1 YYaCTHUKOB  U3JIOXKEHUS  —
opdorpadpuyueckuii ¥ TOJIKOBBINA CIIOBAPH );

MHCTPYKIUM J1JI1 Y4aCTHUKOB UTOTOBOI'O COUMHEHUS (U3I0KEHUS);

JIeKapcTBa U MUTAHUE, MPU HEOOXOIUMOCTH.

JUISL TJIYyXUX, CIAa0OCHBIIIAMX YYaCTHUKOB, a TaKXe YYaCTHUKOB C
TSDKEJIBIMU HAPYIICHUSIMH PEUU - TEKCT ISl YTCHUS U3JIOKEHUS (TEKCT BbIAeTCs
Ha 40 MUHYT);

Jlo Hayajga HUTOroBOr0 COYMHEHHsl (M3JI0KEHHS]) WIEH KOMHCCHHU
JTOJIZKEH:

— MPOBECTU HHCTPYKTAX CTPOr0 MPUACPKUBAACH UHCTPYKIUU TSt
Y4aCTHUKOB HMTOTOBOIO COYMHEHHUS (MU3JIOKEHHUS), 3aUUTHIBAEMOM UJIEHOM
KOMHUCCMU B Yy4eOHOM KaOuHETe TIepe]] HayaloOM MPOBEICHUS HTOrOBOTO
counHeHus (u3noxkenust). MHCTpykTaxk cocTouT U3 AByX uacreil. [lepBas vacth
HHCTpyKTaxa npoBoautcs A0 10.00 mo MecTHOMY BpEMEHHM M BKIIIOHAET B ceOs
MHPOPMUPOBAHUE YYACTHUKOB O TMOPSAKE MPOBEJICHUS WUTOrOBOTO COYMHEHUS
(u3nokenus), mnpaBwiax O(OPMIEHUS UTOrOBOIO COUYMHEHHS (M3II0XKEHUS),
MPOJIOJDKUTEILHOCTH  BBIMOJIHEHUST ~ WTOrOBOIO COUYMHEHHS (HU3JIOXKEHUS), O
BpEMEHM M MECT€ O3HAKOMJIEHUS C pe3yJbTaTaMH MTOTOBOIO COYMHEHUS
(M3MmokeHus1), a TakKe O TOM, UTO 3allMCU HAa YEPHOBHMKAx He oOpabaThiBaloTCs U
HE MPOBEPSIIOTCS;

— BBIJIaTh yYAaCTHUKAM MTOTOBOrO COUYMHEHHS (U3JIOKEHUs) OJIaHKU
perucrpanuu, OJaHK 3alucy, JOMOJHUTEIbHbIE OJaHKU 3anucu (BBIIAIOTCS IO
3alpoCy Y4YacTHHWKA) i1 BBINOJIHEHUS HUTOTOBOTO COUYMHEHUS (U3T0KEHUS),
4epHOBUKH, opdorpaduueckue cioBapu (opdorpadudeckrue u TOJIKOBBIE CIIOBAPU



JUTSl Y4aCTHUKOB UTOTOBOT'O M3JI0KEHUS), MHCTPYKIUU JIJISl Y4aCTHUKOB UTOrOBOTO
COUMHEHUS (U3T0KEHUS);

— MPOBECTU BTOPYIO YaCTh MHCTPYKTaXa, KOTOpash HauMHACTCS HE paHee
10.00 mo MecTHOMY BpeMeEHU;

— O3HAaKOMHUTh Y4aCTHMKOB HUTOTOBOI'O COUMHEHHS (M3JIO0XKEHUS) C TeMaMHu
UTOrOBOI'O COYMHEHHSI (TEKCTaMH U3JIOKEHUS)) B TMOPSAIKE, OIpeaeICHHOM
PYKOBOAMTEIEM 00pa30BaTEIbLHON OpraHu3alluiy;

— MOcJie 03HAaKOMJICHUS J1aTh yKa3aHWE y4aCTHHUKaM UTOrOBOTO COYMHEHUS
(M3M0)KEeHMS1) TPUCTYNUTh K 3aMOJIHEHUIO PETUCTPAMOHHBIX MOJied OJIaHKOB
UTOrOBOI'O COYMHEHUS (M3JI0XKEHHUS), yKa3aTb HOMEP TEMbl HTOTOBOI'O COYMHEHUS
(Tekcra U3JI0KEeHUS);

— MPOBEPUTH MPAaBWIBHOCTh  3alOJIHEHUS  yYaCTHHUKAMH  HMTOTOBOTO
COUMHEHHUS (M3T0KEHUS) PETUCTPAIlMOHHBIX MOJIEH OJIaHKOB;

— OOBSBUTH HAYAJIO, MPOJAOJKUTEIBHOCTh U BPEMsI OKOHYAHUS BHIOJHEHUS
UTOrOBOIO  COYMHEHHUs (M3J0XKeHHs1)) U 3aQUKCUpOBATh UX Ha JOCKE
(MHpOPMAITMOHHOM CTEH/JIE);

IIpoBeneHne HTOrOBOro COMMHEHUS (M3JI0KEHMA)

[Ipu mpoBeeHUN U3NIOKEHUSI TEKCT U3T0XKEHUS 3aUUTHIBAETCA Y4aCTHUKAM
UTOrOBOI'O0 M3JIOKEHUS BCIYX TPUXKABI MOcie OOBSBICHUS Hadana MPOBEACHUS
M3IIOKEeHUs (TIIyXuM, cIa0OoCHbIIalUM Y4acTHHKaM, a TakKKe Y4acTHUKaM C
TSDKEJIBIMU HApYIICHUSIMA PEYU TEKCT HM3JI0KEeHUs Bbimaercss Ha 40 MUHYT, 1O
HMCTEUEHUHU 3TOT0 BPEMEHHM YJIEH KOMHUCCHUM 3a0UpaeT TEKCT W yYACTHUK MHUIIET
W3JI0KEHHE).

Bo Bpemsi mpoBeneHUsS UTOTOBOIO COYMHEHHUS (UBJIOKEHUS) yJaCTHUKAM
HWTOTOBOT'O COUMHEHUS (M3JI0KEHUS) 3apelieH0 UMETh MpU cede CpeacTBa CBSI3H,
¢dboTo, ayuo U BUIeOANaparypy, CipaBoOuHbIe MaTepualbl, TUCbMEHHbBIE 3aMETKHU
M WHBIE CpeJICTBAa XpaHEHHs W mepeaadyd uHQopManuu, COOCTBEHHbBIC
opdporpapuueckue u (WIM) TONKOBBIE CIIOBApH. YYacCTHHKaM HMTOTOBOTO
counHeHus (U3NOKEHUS) TakKe 3ampeliaeTcss IMOoJIb30BaThCs  TEKCTaMH
JUTEpaTypHOro marepuana (XyJOKECTBEHHbIE TMPOU3BEICHUS, JHEBHUKH,
MeMYyaphbl, MyOJUIUCTUKA, IPYTUE TUTEPATyPHBIC UCTOYHUKH).

JIuua, MOMYCTUBIIME HAPYUIEHHWE YCTAHOBIEHHOI'O MOPSAJKA MPOBEACHUS
UTOrOBOIO COUYMHEHHS (U3JIOKEHUS), YAISIOTCS MO PEUICHUI0 PYKOBOIUTEIIS
oOpazoBarenbHOM opranu3auuu. OOydamonecs yoaleHHbIE C HUTOTOBOTO
COUMHEHHUS (U3JOKEHUSI) 3a HAPYIICHUS YCTAHOBJIEHHOI'O MOpPSIKa MPOBEACHUS
UTOrOBOI'0 COUMHEHHUS (M3II0KEHUS), TOMYCKAIOTCS K MOBTOPHOMU cllaue pelieHrueM
MeIarornuecKoro CoBeTa.

B ciydae HexBarkum Mecra B OJlaHKE 3alKCH JJISl BBIOJHEHUS UTOTOBOTO
COUMHEHUsS (UBNOKEHMs), [0 3alpocy Y4acTHUKA HUTOrOBOTO COYMHEHUS
(M3M0)KEHMS) YJIEHBI KOMHUCCHU BBIIAIOT €MY JOMOJHUTENIbHBIA OJIaHK 3alucH.
[Ipu 3TOM HOMEDP OIS CIAEAYIOMIETO AOMOJHUTENIBHOrO OJIaHKa 3alucyh U HOMEP
JUCTa 3amoNHseT WwieH komuccuu. B none «JIuct Noy ujieH koMuccuu npu Bblgaue
JIOTIOTHUTENILHOTO OJlaHKa 3almKiCH BHOCUT TOPSIIKOBBIA HOMEpP JMCTa PadOThI
ydacTHuKa (mpu 3ToM JuctoM Ne | sBisieTcss OCHOBHOM OJIaHK 3aIKCH).



[To Mepe HEOOXOIUMOCTH y4aCTHMKAM UTOTOBOIO COYMHEHUS (U3JT0KEHUS)
BBIJIAIOTCSl Y€ PHOBUKH.

3aBepuieHue NPoOBeAeHUS UTOTOBOT0 COUMHEHM S (M3J10KEHM )

3a 30 MMHYT M 3a 5 MMHYT [0 OKOHYaHHUs HTOIOBOIO COYMHEHUS
(M3MOXKEeHMs1) YJIEHBl KOMHCCUM 00pa3oBaTeIbHOM OpraHu3aluu MO MPOBEACHUIO
UTOrOBOIO  COYMHEHMS (M3J0XKEHUS) COOOIIAI0T Yy4acTHUKAM HTOrOBOTO
COUMHEHUS (UBJIOKEHUS) O CKOPOM 3aBEpUICHWM BBINOJIHEHUS UTOTOBOTO
COUYMHEHUS (M3JIOKEHHS) U O HEOOXOIUMOCTH TTEPEHECTH HalMCAaHHBIC COYNHEHUS
(M3M0KeHMS1) U3 YEPHOBUKOB B OJIaHKH 3aIHCH.

Y4acTHUKU HUTOTOBOTO COYMHEHMS (M3JI0KEHUS), JOCPOUHO 3aBEPIIUBIINE
BBINTOJTHEHHUE WTOTOBOTO COYMHEHHUS (M3JI0KECHHS), CHAIOT OJIAaHKU PETHCTpallHH,
OJIaHKU 3almucH, YepPHOBUKH U MOKHUIAIOT 00pa30BaTEIbHYI0 OpraHu3aiuio (MecTo
MPOBEJAEHUSI HTOTOBOTO COYMHEHUS (MU3TOKEHUS), HE JOXKHUIAACh OKOHYAHUS
UTOrOBOI'O COYMHEHUS (U3I0KEHUS).

[To ucreyeHnn BpeMEHU BBIOJIHEHUSI UTOTOBOTO COUYMHEHUS (U3JTO0KEHUS)
YJI€Hbl KOMHCCHUU O0pa30BaTENbHOW OpraHu3alliyd IO MPOBEICHUIO HTOTOBOTO
COUYMHEHUS (M3JI0KECHUS) OOBABISIOT 00 OKOHYAHUW BBIMOJHEHUU HMTOTOBOTO
COUMHEHHUS (M3TOKEHUS) U COOUPAIOT OJAHKU PETUCTpallnu, OJaHKU 3arucH,
YEPHOBUKHU Y YYACTHUKOB UTOTOBOI'O COUMHEHUS (M3JI0KEHUS).

UjieHbl KOMHUCCHUHU CTaBIT MPOYEPK «Z» Ha TMOJiAX OJAaHKOB 3aIllCH,
OCTaBIIMXCS HE3aMOJHECHHBIMH (B TOM YHCJIE U Ha €ro OOOpPOTHOW CTOpPOHE), a
TaK)K€ B BBIJJAHHBIX JIOMOJIHUTEIBHBIX OJIaHKaX 3aIKCH.

B Onankax perucrpanui y4aCTHHUKOB MTOTOBOTO COYMHEHUS (U3JTOKEHUS)
3anonHuTh noje «KomumuectBo OGnankoB». B yka3zaHHOe MoJjie BIUCBIBAETCA TO
KOJIJUYECTBO OJIAHKOB 3allMCH, BKJOYas JOMOJHHUTEIbHBIC OJaHKU 3amucu (B
Cllydae €cJid Takhe€ BBIJABAINCh [0 3alpoCy YYacTHHUKA), KOTOpOE ObLIO
HCIIOJIb30BAHO Y4ACTHUKOM.

UsieHbl KOMUCCHUHU 3aloOJIHSIOT BEJAOMOCTbh Y4€Ta yYaCTHHUKOB HMTOTOBOTO
CouMHeHUs (UBJIOKEHUs) W OJIAHKOB MTOTOBOTO COUYMHEHHS (M3JIOXKEHUS) B
kabuHete. B cBow ouepenb, y4aCTHUK MPOBEPSET JaHHbIE, BHECEHHBIE B
BEJIOMOCTb, TOATBEPXKAasi UX JTUYHOU MOJIMHUCHIO.

CoOpanHble OJIaHKM PETUCTpAllMM W OJIaHKW 3alucH  CKJIaJIbIBAIOTCS B
OTJieNIbHBIE (PaliIbl MO KaXJAO0MY Y4aCTHHUKY UTOTOBOI'O COUMHEHHUS (M3JI0XKEHUS).
brnanku perucrtpanuu v OJaHKH 3amucU JOJDKHBI JieXKaTh MO MOPSAKY APYr 3a
TIPYrOM.

@aitnpl ¢ OJIaHKAMU YYaCTHUKOB HMTOTOBOIO COYMHEHUS (M3JIOXKEHUS)
VIIaKOBBIBAIOTCS B OTHENbHBIM  maker. Ha  makeT — mpukienBaercs
conpoBoguTenbHbll  Onank (dhopma - YK) c momerkoit «OPUT'MHAJIBI»
(mpunoxenue Ne 5 k Tlopsaky).

CoOpannble OJIaHKU pEerucTpanuu, OJAaHKU 3alKiCH, YEPHOBHKHU, a TaKKe
oTueTHbIe (HOPMBI AJIs1 TMPOBEACHUS UTOrOBOTO COYMHEHUS (M3JIOKEHUS) YJICHBI
KOMHCCHU 00pa30BaTeIbHONW OpraHU3allUM MO MPOBEICHUI0 UTOTOBOIO COUYMHEHUS
(M3M0KeHMs1) IepeAal0T PYKOBOJIUTEIIO 00pa30BaTeIbHON OpraHu3aIvi.



